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The following exciting opportunities exist right here, right now.  So, if you like me are willing 
to invest some time for the benefit of your community, and you want to learn something new, 
and you enjoy working in a virtual team, then this may interest you too: 
 
1. VIRTUAL ASSISTANT (VA) – Each head of dept. (Education, Accreditation, Excellence, Sales & 

Marketing) needs their own VA for as many hours as are available, probably around 1-2 hrs. a 

week as a min. would work.  The role involves supporting the head of dept. primarily with 

organisation and coordination of the team.  Training provided. 

2. MARKETING - We are a small virtual P.R. and marketing department, so welcome people with a 
variety of skills such as social media, planning events, developing our CRM database, publicity, 
designing material, researching local and international trends, analysing feedback, developing 
ideas for digital products and joint venture opportunities, copy writing, communicating brand 
values, as well as analysing and measuring brand ROI.  Commitment is a min. of 4 hrs. a month. 

 
3. AMBASSADORS / SALE PROFESSIONALS – We have roles available around the globe for 

people with a genuine interest in networking with other professionals; so creating joint ventures, 

strategic partnerships, and exploring sales opportunities within the corporate world to grow our 

core business – accreditation of individual, corporations and coach and mentor training providers.  

We also need dedicated account managers to support existing clients.  Full training and support 

provided.  Commitment is approx. 4 hrs. a week. 

4. WRITERS / BLOGGERS – We are evolving as an organisation, and our website is evolving too, 

so if you have the time, interest and expertise to spare, join our team and help us educate the 

public about the importance of hiring accredited professionals by writing and blogging with us. 

Languages also required for translating all our material to support our growing community of non-

English speakers. Commitment approx. 5 hrs. a month. 

5. RESEARCH COORDINATOR / LIBRARIAN - Collate and catalogue a wealth of documents into a 

cohesive library for the benefit of all.    

6. GRANTS & FUNDING - Finally, anyone who has (or knows a non-member) who has  specialist 

expertise in the field of applying for grants and securing funding, we want to hear from you, even if 

it’s only in an advisory capacity, any guidance will be much appreciated. 

To discuss any of the above prospects, please contact Dawn directly to set up a Skype chat.  
 
dawn@coach-accreditation.services 
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